ST ANDREW’S HALLS COMMITTEE
RULES
1. The Halls Committee shall meet on a regular basis to discuss matters pertaining to the hut, crypt,  lower and upper halls of St Andrew’s Church.

2. The Committee must consist of at least 7 members but will be quorate with 4 members, amongst whom shall be either one of the following: Chairperson, Vice Chairperson, Letting Secretary or Treasurer.

3. In the event of a vote being called for on a particular matter on the agenda of such meetings and the result of such a vote is a tie, then the Chairperson/Vice Chairperson shall have a “casting vote”. In their absence, whilst the meeting may be considered quorate by the number of persons in attendance and the presence of either the Letting Secretary or Treasurer then any undecided matters should be referred to a further meeting when either the Chairperson or Vice Chairperson can be present.

4. The Letting Secretary shall be responsible for letting arrangements in relation to both Upper and Lower Halls and can approve regular bookings. These should be referred to the Committee if the Letting Secretary considers appropriate The Letting Secretary will also be responsible for presenting particular lets to the Committee as and when they are considered to require approval by the Committee.

5. The Treasurer shall maintain all accounts in respect of monies paid to St Andrew’s Halls Committee and shall issue cheques from the Committee bank account. These cheques shall be signed and countersigned by two from the following signatories:- Parish Priest, Chairperson, Treasurer and Secretary. 

6. The Treasurer will be responsible for presenting annual accounts to the Church Finance Committee.

7. The Committee shall be run in accordance with the above mentioned rules and the agreed Areas of Responsibility for individual members.

7. The Committee shall follow their agreed Aims and Remit.

8. The Committee may, as and when they deem appropriate, amend the above rules or introduce new rules.
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