ST ANDREW’S CHURCH.
TERMS AND CONDITIONS FOR THE LETTING OF THE UPPER/LOWER HALL.
1. All applications for lets must be made on the appropriate form and submitted to the Letting Secretary of St Andrew’s Church Halls Committee at least 10 days in advance of the intended event. Late applications may be considered under special circumstances. Applications will only be accepted from persons aged 18 years or over. The lessee(s) agrees to pay the charges as directed by the Letting Secretary on behalf of the Halls Committee and will be liable or jointly and severally liable for the let.
2. Parties hiring either of the halls shall not be entitled to sublet the premises or change the purpose for which it is let without the consent of the Halls Committee.

3. Alcohol may be sold on the premises by one of the following (issued under the relevant sections of the Licensing (Scotland) Act):

· Occasional Licence (Section 33)

· Occasional Permission (Section 34)

The lessee(s) is responsible for obtaining the necessary licence from the relevant Statutory Authority. Normally a minimum of 21 days notice is required. At the function, the licence must be prominently displayed on the premises.

To obtain a licence, the lessee(s) must be either a recognised charity or club/society with a bank account or an appropriate catering company. Individuals will be unable to apply to the Local Authority for a licence.

The Halls Committee will request evidence that the relevant licence is in place prior to the let commencing. 

No intoxicating liquor may be made available for consumption by persons less than 18 years of age.

All bars must be closed 30 minutes before the end of a function.

4. Alcoholic liquor is permitted on the premises without a licence where it is purchased outwith and brought into the premises for consumption. In such cases the applicant is responsible for the supervision of it’s consumption.

5. St Andrew’s Church Halls Committee operates a “Good Neighbour” policy. Consequently, the lessee(s) is responsible for ensuring that the function is completed by 11.30pm irrespective of which day the event is held on or how long the premises remain licensed if appropriate, and music stopped, with the hall being cleared and tidied up within a reasonable period of time thereafter. The lessee(s) is also responsible for ensuring that the function participants vacate the premises in a quiet and orderly manner with minimum nuisance to adjacent neighbours.

6. Smoking is prohibited in both Halls.

7. Music amplification must be restricted to a level that does not cause nuisance to residents in the vacinity of the halls and amplification must be reduced immediately on receipt of any complaints from either the police or any other authorised person(s).

8. The person(s) applying for the let is/are responsible for ensuring that the conditions of the let are observed and that good conduct is maintained during the course of the let. The lessee(s) must provide adequate supervision for this purpose and ensure the number of persons attending does not exceed the capacity of the hall in which the function is being held.

9. All passages to and from the halls and all fire escapes from the halls and adjoining properties must be kept free of any obstruction and all doors leading thereto kept unlocked from start to finish of the function. Nothing shall be done nor any thing brought into the premises that may involve extra risk to the property or users of same. Electrical wiring and appliances within the halls must not be interfered with under any circumstances.

10. The lessee(s) must accept full responsibility/liability for loss or damage to property or valuables brought into or left in any part of the premises by the lessee(s) or by any persons attending the function therein, or for any injury, however caused to any person connected with the lessee(s) or guests of the lessee(s). The lessee(s) shall also be held responsible and liable  for any damage to fixtures, fittings or equipment within and belonging to St Andrew’s Church Halls and to the fabric of said halls.

11. Where areas of the Church grounds are used for the parking of any vehicles by the lessee(s) or other patrons of the function, then the lessee(s) is required to take full responsibility for any third party accidents arising as a result of the parking of said vehicles.

12. The lessee(s) will be responsible for any catering or caterers making use of the kitchen and must ensure that the kitchen and hall are left in a clean and tidy condition. Tables and floors must be cleared of all litter and this should be placed in the wheelie bins provided for such purpose. Tables and chairs should be returned to the storage area and stored in accordance with the diagram therein. No banners, posters etc. should be affixed to the walls or ceilings within the halls without prior consultation with the Letting Secretary.

13. The consumption of chewing gum within the halls is strictly prohibited.

14. The use of smoke/dry ice machines is expressly forbidden.

15. Failure to observe abovementioned conditions of let will prejudice any future lets.

16. Hall charges as from 1 October 2008 are


Upper Hall - £20/hour
Lower Hall - £15/hour.
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